
Create GST Ledgers 
You can account for different taxes under GST (central tax, state tax, UT tax, integrated tax, and 
cess), for which you need to create GST ledgers or tax ledgers for each tax type.  

  

Central Tax Ledger 
1. Gateway of Tally  > Create > type or select Ledger. 

Alternatively, press Alt+G (Go To) > Create Master > type or select Ledger. 

2. Group it under Duties & Taxes. 

3. Select GST as the Type of duty/tax. 

4. Select Central Tax as the Tax type. 

 
5. Press Enter to save. 

Similarly, you can create ledgers for state tax, integrated tax, and cess by selecting the relevant 
Tax type under GST. 

  



Cess Ledger 
You can create separate cess ledgers for quantity and value, to print the breakup of these values in 
the invoice. Do not alter the existing cess ledgers as it will impact the transactions recorded 
earlier. 

1. Gateway of Tally  > Create > type or select Ledger. 
Alternatively, press Alt+G (Go To) > Create Master > type or select Ledger. 

2. Group it under Duties & Taxes. 

3. Select GST as the Type of duty/tax. 

4. Select Cess as the Tax type. 

5. Select the valuation type as:  

o Based on Quantity to calculate cess on quantity.  

o Based on Value  to calculate cess on the assessable value.  

 
6. Press Ctrl+A to save. 

Note: Set the Valuation Type to Any to use it as a common ledger.  
  

UT Tax Ledger 



If your business is located in a union territory, or you are an  Assessee of Other Territory  and 
have enabled this option in the Company GST Details  screen, you can create the UT tax ledger.  

1. Gateway of Tally  > Create > type or select Ledger. 
Alternatively, press Alt+G (Go To) > Create Master > type or select Ledger. 

2. Group it under Duties & Taxes. 

3. Select GST as the Type of duty/tax. 

4. Select UT Tax as the Tax type. 

 
5. Press Enter to save. 

Create Party Ledgers for GST 
You can create party ledgers for GST in TallyPrime for the parties with whom you purchase and 
sell goods and services, with the GST registration details.  

You can create supplier Ledger, customer Ledger and enter the GSTIN/UIN based on the party 
type. 

You can set GST rates in the ledger grouped under non-revenue accounts, for example,  Current 
Assets and Current Liabilities. If you have created the party ledgers under groups other than 
Sundry debtors, Sundry creditors, Bank, Cash, and Branch/divisions:  



  

Supplier Ledger 
1. Gateway of Tally  > Create > type or select Ledger > and press Enter. 

Alternatively, press Alt+G (Go To) > Create Master > Ledger > and press Enter. 

2. Enter the Name of the supplier’s ledger.  

3. Select Sundry Creditors in the Under field. 

4. Set the option Maintain balances bill-by-bill to Yes. 
If you do not see this option, press F12 (Configure) > set Maintain balances Bill-by-
Bill to Yes. 

5. Enter the Default credit period, if any. 

6. Select the party Registration type, and enter the GSTIN/UIN. 

7. Enable the option Set/Alter GST Details to open the GST Details screen. 

o Set the option Assessee of Other Territory  to Yes if the party is belongs to Exclusive 
Economic Zone (other territory) . 

o If the supplier is an e-commerce operator, then enable the option Is e-commerce 
operator. 
The GST Details screen appears as shown below: 

 



8. Accept the screen. As always, you can press Ctrl+A to save. 
The Ledger Creation screen appears as shown below:  

 
9. Accept the screen. As always, you can press Ctrl+A to save. 

  

Customer Ledger 
1. Gateway of Tally  > Create > type or select Ledger > and press Enter. 

Alternatively, press Alt+G (Go To) > Create Master > Ledger > and press Enter. 

2. Enter the Name of the customer’s ledger.  

3. Select Sundry Debtors from the List of Groups in the Under field. 

4. Set the option Maintain balances bill-by-bill to Yes. 

5. Enter the Default credit period, if any. 

6. Select the party Registration type , and enter the GSTIN/UIN. 

7. Enable the option Set/Alter GST Details to open the GST Details screen. 

o Set the option Assessee of Other Territory to Yes if the party is belongs to Exclusive 
Economic Zone (other territory) . 

o If the supplier is an e-commerce operator, then enable the option Is e-commerce 
operator. 



The GST Details screen appears as shown below: 

 
o Accept the screen. As always, you can press Ctrl+A to save. 

The Ledger Creation screen appears as shown below:  

 
8. Accept the screen. As always, you can press Ctrl+A to save. 

  



GSTIN/UIN Format 
The GSTIN/UIN entered in party ledger gets validated by considering the formats prescribed for 
all the party types. If a GSTIN/UIN does not fall in the supported formats, a warning message 
appears as shown below: 

 

If you have provided a valid GSTIN/UIN (the format that is newly introduced by the department), 
you can ignore this message and save the ledger. The transactions recorded using this ledger will 
appear as exceptions in the Information required for generating table -wise details not provided 
section of GSTR-1, GSTR-2, GST CMP-08. 

You can do the following to include such transactions in the returns.  

 Press Alt+V (Accept GSTIN/UIN) 

 Press Enter to skip the GSTIN/UIN validation and accept the voucher.  

To move the voucher back to exceptions, press  Alt+V (Accept GSTIN/UIN) in the Vouchers 
Accepted without Party GSTIN/UIN Validation screen. 

GST Classifications in TallyPrime 
You can create GST Classifications in TallyPrime in order to record the tax rates and other details 
for categories of goods attracting different GST rates. For example, you can create GST 
Classifications based on HSN. When this classification is used in relevant masters and 
transactions, the tax details of the goods or services will be automatically captured. In case the 
department changes, the tax rate for any HSN in future, alter the GST Classification and assign 
the new rate. 

You can create GST Classifications in TallyPrime for an accounts -only company as well. 
Depending on the grouping used for GST Classifications, you can tag those to Sales, Purchase, 
Services, Income and Expense ledgers.  



To create a GST classifica tions TallyPrime 

 Press F11 (Features) > set Enable Goods and Services Tax (GST)  to Yes. 

 If you do not see this option:  

o Set Show more features to Yes. 

o Set Show all features to Yes. 

 Set the option Enable GST classification to Yes.  

Create a GST classification based on HSN 
code 

1. Gateway of Tally  > Create > type or select GST Classification> and press Enter. 
Alternatively, press Alt+G (Go To) > Create Master > GST Classification> and 
press Enter. 

 
2. Select the Nature of Transaction, if required. 

 

Note: The nature of transaction is identified based on Registration Typ
e, State and Country of the party. Therefore, there is no specific requ
irement to select nature of transaction. You need to change the nature 
of transaction in case of branch transfers, consignment transfers, work
s contract, and so on, accordingly. 

3. Enter the rates applicable for Integrated Tax, and Cess, if any. The rate entered for 
integrated tax will be equally divided between central tax and state tax. You can specify 
further GST details for the GST classification by clicking F12 (Configure).  

To use a GST classification for setting GST details  



 Gateway of Tally  > Display More Reports > Statutory Reports > GST Reports  > GST 
Rate Setup. 
Alternatively, press Alt+G (Go To) > type or select  GST Rate Setup > and press Enter. 

 
 Select the items that have the specified HSN Code.  

 Press Alt+S (Set Rate), and select the GST Classification. 

 
Notice that tax details disappear from the GST Details screen as the details are taken from 
the GST Classification. 
Create different classifications for items falling under other HSNs, and assign the 
classification to the required items.  



Alter a GST classification 
1. Gateway of Tally  > Alter> type or select GST Classification> and press  Enter. 

Alternatively, press Alt+G (Go To) > Alter Master > GST Classification> and 
press Enter. 

2. Specify the new rate, press Enter twice, provide the revised applicability from date, and 
save. 

 

Create a GST Classification Based on SAC 
1. Gateway of Tally  > Create > type or select GST Classification> and press Enter. 

Alternatively, press Alt+G (Go To) > Create Master > GST Classification> and 
press Enter. 

 
2. Provide the details as required.  

Use a GST classification for setting GST 
details for a service 



 Gateway of Tally  > Create > type or select Ledger> and press Enter. 
Alternatively, press Alt+G (Go To) > Create Master > Ledger> and press Enter. 

 Enable Set/Alter GST Details . 

 In the GST Rate Details screen, select the GST Classification created for Annual 
Maintenance Contract . 

 In Type of Supply, select Services. 

 

Create different classifications for services falling under other SACs, and assign the classification 
to the required services.  

Create a GST Classification for Cess Based 
on Quantity or Value 

1. Gateway of Tally  > Create > type or select GST Classification> and press Enter. 
Alternatively, press Alt+G (Go To) > Create Master > GST Classification> and 
press Enter. 

2. Press F12 (Configure) > set Select Valuation Type  and Show all GST Tax Types to Yes. 

3. Enter the percentage of Integrated Tax. The Central Tax and State Tax rates are 
displayed. 

4. For Cess, the cursor moves to the Rate column. Press Backspace to select the Valuation 
Type as Based on Value and Quantity . Enter the Cess Rate and Cess Rate per Unit. 



 
 
 

Note: You can also select the Valuation Type of cess as Based on Value 
and Quantity in the GST Rate Details screen of Tax Rate History. 

5. Accept the screen. As always, you can press Ctrl+A to save. 

Update a Service Ledger for GST 
You can update a service ledger for GST in TallyPrime. To update taxes and other GST details for 
your service items, you need to modify your service ledgers.  

1. Gateway of Tally  > Alter > type or select Ledger > and press Enter. 
Alternatively, press Alt+G (Go To) > Create Master > type or select Ledger > and 



press Enter. 

 
2. Is GST Applicable – Applicable. 

3. Set/alter GST Details – Yes, specify the details in the GST Details screen, and save. 
Alternatively, you can use a classification to use the tax details defined in the 



classification. 

 
4. Taxability: Select Taxable for goods and services that are classified as taxable type of 

supply under GST. Select Exempt , if the type of supply is exempted from tax under GST, 
or select Nil Rated, if the tax rate applicable to the type of supply is 0% under GS T. 

o To view the history of tax rate changes, press  Alt+W (Details). 

o To specify further GST-related details, press F12 (Configure). 

5. Select Type of supply as Services. 

6. Accept the screen. As always, you can press Ctrl+A to save. 

You can use this ledger to bill the services rendered by your business, in Accounting 
Invoice mode. 

Ledgers For Expenses, Incomes, 
Non-Revenue Accounts, Invoice 
Rounding Under GST 

Supply of goods or rendering of services may involve additional expenses, which can either be 
part of stock items or service value, or can be charged separately. When such an expense is 
recovered from customers, it is treated as an income. You can create a ledger to round -off the 
invoice value. You can enable the applicability of GST for non-revenue accounts as well. 



  

Ledger to Round-off the Invoice Value 
1. Gateway of Tally  > Create > type or select Ledger > and press Enter. 

Alternatively, press Alt+G (Go To) > Create Master > type or select Ledger > and 
press Enter. 

2. Enter the Name of the expense ledger.  

3. Select direct or indirect expenses in the Under field. 

4.  Set Type of Ledger to Invoice Rounding. 

 
5. Select the Rounding method  and enter the Rounding limit. The option Is GST 

applicable will be set to Not Applicable. 

Select this ledger in the invoice to round-off the invoice value.  

  

Expense Ledger Value to Form Part of 
Assessable Value in the Invoice 
While accounting for expenses and incomes, the ledgers have to be grouped either 
under Direct Expenses, Indirect Expenses , Direct Incomes or Indirect Incomes. 



1. Gateway of Tally  > Create > type or select Ledger > and press Enter. 
Alternatively, press Alt+G (Go To) > Create Master > type or select Ledger > and 
press Enter. 

2. Enter the Name of the expense ledger.  

3. Select direct or indirect expenses in the Under field. 

4. GST will be calculated after considering the expense or income value in the invoice, only 
when the options are set as follows:  

o Type of Ledger – Not Applicable  

o Is GST Applicable  – Not Applicable  

o Include in assessable value calculation for  – GST 

5. For the option Appropriate to, select: 

o Goods, if the expense or income value has to be included in the stock item cost.  

o Services, if the expense or income value has to be included in the service value.   

o Both, if the expense or income value has to be included in stock it em cost or service 
value. 

6. Select the Method of Calculation based on the selection made for the option Appropriate 
to. If you set it to Goods, select the Method of Calculation as: 

o Based on Quantity, if the expense or income amount has to be distributed base d on the 
quantity entered for each stock item in the invoice.  

o Based on Value , if the expense or income amount has to be distributed based on the value 
of each stock item or service selected in the invoice.  
You can use the expense ledger in a sales invoice for recording additional expenses along 
with the sale of goods or services. 

 



o Accept the screen. As always, you can press Ctrl+A to save. 

Similarly, you can use this ledger while creating purchase invoices.  

  

GST Applicability for Ledgers of Non-
Revenue Accounts 

1. Gateway of Tally  > Create > type or select Ledger > and press Enter. 
Alternatively, press Alt+G (Go To) > Create Master > type or select Ledger > and 
press Enter. 

2. Press F12 (Configure) and set the option For Non-Revenue Accounts also to Yes, and 
accept the screen. 

 
3. Is GST Applicable – Applicable. 

4. Set/alter GST Details – Yes, specify the details in the GST Details screen, and save. 
Alternatively, you can use a classification to use the tax details defined in the 
classification. 

o Taxability: 

 Select Taxable, if it is taxable under GST.  

 Select Exempt, if it is exempted from tax under GST.  

 Select Nil Rated, if it attracts 0% tax rate under GST.  
To view the history of tax rate changes, press  Alt+W (Details). 

5. Select the Type of supply as: 

o Services, if the ledger is used to record sale of service. By default, the type of supply is 
set to Services. 



o Goods, if the ledger is used to record sale of goods.  

 
6. Accept the screen. As always, you can press Ctrl+A to save. 

  

Ledger to Book Expenses with GST 
1. Gateway of Tally > Create > type or select Ledger > and press Enter. 

Alternatively, press Alt+G (Go To) > Create Master > type or select Ledger > and 
press Enter. 



2. Enter the GST Details . You can select the Nature of transaction in the ledger or while 
booking the expenses. 

 



3. Accept the GST Details screen. 

 
4. Accept the screen. As always, you can press Ctrl+A to save. 

 

 

Update Stock Items and Stock 
Groups for GST 
You have a facility to update stock items and stock groups for GST in TallyPrime. If the items 
have different tax rates, with or without slab rates, update your stock item masters or stock groups 
with the applicable GST rates, and select the type of supply, as applicable.  

  

Update Stock Item for GST 
In case you need different tax rates for different items, modify the stock items to include the 
applicable tax rates.  



1. Gateway of Tally  > Alter > type or select Stock Item> and press Enter. 
Alternatively, press Alt+G (Go To) > Alter Master > Stock Item > and press Enter. 

2. Select Stock Item from List of Stock Items. 

3. Set the option Set/Alter GST Details to Yes, to specify the details in the GST 
Details screen, and save.  

 
4. Set the Taxability  to Taxable, for goods and services that are classified as taxable type of 

supply under GST. Select Exempt , if the type of supply is exempted from tax under GST, 
or select Nil Rated, if the tax rate applicable to the type of supply is 0% under GST.  

5. When you enter the Integrated Tax rate, the state tax and central tax rates appear 
automatically. 
 

Note: If you have modified the tax rates before, press Alt+W (Details)t
o view the history of tax rate changes. 



6. Select the Type of supply. 

 
7. Accept the screen. As always, you can press Ctrl+A to save. 

The type of supply selected for a stock item is applicable only for that item. If multiple items with 
varying type of supply configuration are selected in an invoice, the type of supply configured for 
one item is not inferred for another.  

  

Update Stock Group for GST 
In case you need the same tax rates for the items in a stock group, modify the group to include tax 
applicability and rates.  

1. Gateway of Tally  > Alter > type or select Stock Group > and press Enter. 
Alternatively, press Alt+G (Go To) > Alter Master > Stock Group > and press Enter. 

2. Select Stock Group from List of Stock Groups. 



3. Set the option Set/Alter GST Details to Yes, to specify the details in the GST 
Details screen, and save.  

 
4. Set the Taxability  to Taxable for goods and services that are classified as taxable type of 

supply under GST. Select Exempt , if the type of supply is exempted from tax under GST, 
or select Nil Rated, if the tax rate applicable to the type of supply is 0% under GST.  

5. When you enter the Integrated Tax rate, the state tax and central tax rates appear 
automatically. 

 
6. Accept the screen. As always, you can pr ess Ctrl+A to save. 

  

Non-GST Goods 
Some goods such as petroleum crude, high-speed diesel, motor spirit (petrol), natural gas, aviation 
turbine fuel, and liquor fit for human consumption, are not covered under GST and hence are 
classified as non-GST goods. 



1. In the GST Details screen of the stock item or stock group, press  F12 (Configure). 

2. Enable the option Set type of goods . 

3. Press Ctrl+A to accept. 

4. In the GST Details screen, set the option Is non-GST goods to Yes to configure the 
item/group as non-gst. 

5. Accept the screen. As always, you can press Ctrl+A to save. 

  

Set MRP Details 
To capture the MRP of stock items in the invoice, you have to enter the MRP details in the stock 
item master. 

1. In the Stock Item Alteration screen, press F12 (Configure) > set Provide MRP 
Details to Yes. 
If you do not see this option:  

o Set Show more configurations to Yes. 

o Set Show all configurations to Yes. 

2. Accept the screen. As always, you can press Ctrl+A to save. 

  

To enter the MRP for the stock item 



1. In the Stock Item Alteration screen, enable Set/Alter MRP details. 

 
2. In the MRP Details screen:  

o Allow MRP modification in voucher – Yes, if you want to modify the MRP during the 
transaction. 

o Consider MRP for calculation of GST rate in Slab rate  – Set this to Yes if you want the 
MRP of a stock item to be considered for GST rate calculation when slab rates are 
applicable. In this case, the tax amount still gets calculated on the selling price of the 
item. 

o Enter the MRP Rate/Margin. 

 
o Press Ctrl+A to accept. 

3. Accept the screen. As always, you can press Ctrl+A to save. 

  

To enter state-wise MRP for the stock item 



1. In the MRP Details screen, press F12 (Configure) > set Allow state-wise MRP to Yes. 

2. In the MRP Details  screen: 

o Enter the Applicable From date. 

o Select the State Name from the List of States. 

o Enter the MRP Rate. 

 
o Accept the screen. As always, you can press Ctrl+A to save. 

If the invoice is configured to Provide Rate Inclusive of Tax for Stock Items : 

 The MRP defined in the stock item appears as  Rate (Incl. of Tax) . The MRP appears even 
when, Standard Selling Price  is defined in the stock item master, or Rate per unit is 
defined in the Price List. 

 You can enter the MRP (if not defined in the stock item) in the column  Rate (Incl. of 
Tax). 

  

When the option Provide Rate Inclusive of Tax for Stock Items is disabled in the invoice, 
the Rate appears: 

 As defined in the Price List. 

 As per the Standard Selling Price , if price list is not selected.  

 As entered in the last voucher recorded on the same or previous date, in the absence 
of Standard Selling Price  or Price List. If you have selected the stock item for the first 
time, you have to enter the Rate per unit.  

  



Set slab-wise GST details (tax on item rate) 
1. Gateway of Tally  > Alter > type or select Stock Item> and press Enter. 

Alternatively, press Alt+G (Go To) > Alter Master >  Stock Item > and press Enter. 

2. Select Stock Item from List of Stock Items. 

3. Set/Alter GST Details – Yes. 

4. Calculation type – On Item Rate. 

 
The Tax on Item Rates screen appears.  

5. Consider additional expense/income ledger for slab rate calculation  – Set this option 
to Yes when you want to apportion additional expenses in slab rate calculation for a stock 
item. 

6. Under Rate, set the slab rates in Greater than and Up to. 

7. Set the Tax Type and Integrated Tax Rate . The Central Tax Rate  and State Tax 
Rate will get automatically calculated.  

 
8. Accept the screen. As always, you can press Ctrl+A to save. 

  



Map UoM to UQC 
1. Gateway of Tally  > Alter > type or select Stock Item> and press Enter. 

Alternatively, press Alt+G (Go To) > Alter Master > Stock Item > and press Enter. 

2. Select Stock Item from List of Stock Items. 

3. In the Stock Item Alteration screen, pressF12 (Configure) > set Provide Units of 
Measurement (UoM) for Stock Items  to Yes and Use Alternative Units to Yes, so that 
you can map alternate units to the reporting UQC.  

4. Select the Units. 

5. In Alternate units , select the Units. 
As always, press Alt+C, to create a master on the fly. Alternatively, press  Alt+G (Go To) 
> Create Master > type or select Units > press Enter. 

6. In the Unit Creation screen, select the Unit Quantity Code (UQC)  from the List of 
UQCs. 

 
7. Press Ctrl+A to save and return to the stock item screen.  

 



8. Accept the screen. As always, you can press Ctrl+A to save. 

Set GST Rate in TallyPrime 
You can set GST rate in TallyPrime. Quickly set up GST rates for your company, stock item-wise 
or stock group-wise, using the GST Rate Setup  option. You must enable GST in your company to 
provide GST rates. You can set up GST rates at the company level, stock group level, stoc k item 
level, account ledger group level, and ledger level. You can also set the GST rates for a particular 
price range/slab for multiple stock items.  

Set GST rate in TallyPrime for stock groups and 
stock items 

1. Gateway of Tally  > Display More Reports > Statutory Reports > GST Reports  > GST 
Rate Setup. 
Alternatively, press Alt+G (Go To) > type or select  GST Rate Setup > and press Enter.

 
 

2.  

3. Note: 

4. Brackets indicate that tax rates are captured from the company or stock
 group level. 

When a union territory is selected as the state of a company, UT Tax co
lumn appears along with other tax types in the GST Rate Setup screen.  



5. If you need to change the group or set up GST Rate at the group level, press  Alt+R (Move 
to Group) > select the required stock group.   

6. Select the stock group or stock item, and press  Alt+S (Set Rate) to provide the applicable 
tax rates. You can press Spacebar to select multiple stock groups or stock items. Set the 
tax rates and save.  

o The rate entered for integrated tax will be equally divided b etween central tax and state 
tax. 

o To view the history of tax rate changes, press  Alt+W (Details). 

o To specify further GST-related details, pressF12 (Configure). 
In order to remove a tax rate, use the optionAlt+W (Clear Rate). You can clear rate of 
multiple items or groups by selecting them using Spacebar. You can also clear rate from 
items under a group and automatically infer tax details recorded at group level to sub -
groups and items using the option Alt+V (Enforce Rate).  

Update GST rates for stock groups and stock items 
1. Go to the alteration screen of the stock groups or stock items in which the details need to 

be updated. 

2. Enable the option Set/Alter GST Details. 

3. In the GST Details for Stock Item screen, you can do any of the following:  

a. Enter the new Integrated Tax rate. 

b. Enable Is non-GST goods to Yes, enter the Revised Applicability date in the Applicable 
from field, and as always, you can press Ctrl+A to save. 
Or 

c. Press Alt+W (Details): the Tax Rate History screen appear. 

d. Enter the Applicable Date for the new rate in another row > enable Set/Alter Tax 
Details.

 



e. Enter the new Integrated Tax rate, and as always, you can press  Ctrl+A to save. 

 
 


